
Guidelines to fill in New 
Mass Intention/Donation 

by Parishoners



JOSEPH S/O ISSAC

Kindly state the name offered for intention 
clearly and correctly



Tick the appropriate circle which is Thanksgiving 
or Souls or Special Intention

JOSEPH S/O ISSAC

BIRTHDAY



JOSEPH S/O ISSAC

BIRTHDAY

20.01.2019

Date/s offered for should be 1 week ahead Example



Today Date

Cannot offer mass
On These Days

Can offer Mass On 
These Days

Dates offered for should be 1 week ahead Example: 
Dates printed on the Mass Intention list would be 12/12 to 
19/12/2019. Therefore, dates to offer mass would be from 

20/01/2019 onwards.

x x x x x xx



Tick the time of mass accordingly.

JOSEPH S/O ISSAC

BIRTHDAY

20.01.2019



Write down your name, phone number and 
amount clearly. 

JOSEPH S/O ISSAC

BIRTHDAY

20.01.2019

MARY 012-345 6789 



Retain the 1st copy of the receipt for your 
reference.

JOSEPH S/O ISSAC

BIRTHDAY

20.01.2019

MARY 012-345 6789 



If you have more than 1 or 2 names to offer 
mass, kindly fill in the form available following 

the steps above (refer sample).

ABRAHAM

MOSES

NOAH

22.01.2019 

23.01.2019

24.01.2019

1

2

3

10

10

JOHN

10

012-345 6789

12.01.2019



If you have more than 1 or 2 names to offer 
mass, kindly fill in the form available following 

the steps above (refer sample).



Insert the amount correctly in the envelope.



Seal it and drop it into the GREEN Box at the 
Entrance of the Church.


